
#finance #budgets #projections #job #NGO #EverydayHeroes

We are looking for a

BUDGETING OFFICER
To join our Finance team in HQ and provide technical support to all our 
programs across Southeast Asia.

Do you have experience in writing budgets? Up for a challenge? Would you be 
excited to be part of a team that is supporting young people to build their futures?

If you answered ‘yes’ then you may just be the person we need.

Have a look and see if you’re a good fit!

● You have worked on organizational annual budgets, made assessments 
and analyses on funding gaps

● You have experience working with proposal-writing teams and you have a 
solid understanding on how to tailor budget formats to donor’s requests

● You understand the importance and value of strong budget management 
and can communicate and train others in this skill

● You enjoy working with multiple teams and individuals spread across 
various locations worldwide

● You have excellent MS Excel skills, particularly in enhancing various budget 
formats and tools

● You have good time-management skills, enjoy working to tight deadlines, 
and are passionate in supporting others to develop their budgeting skills

● Your English is excellent, and any other Southeast Asian language would be 
a great plus



Our international finance team is expanding, and we are looking for someone to 
support our budgeting processes, working with our teams in Cambodia, 
Thailand, Laos, Indonesia and Myanmar. The role will involve the development 
and maintenance of detailed annual budgets, secured funds and funding gaps, 
as well as significant support in budget proposals, grant compliance etc. 

This could be a great opportunity for someone who is at the start of their career 
in NGO Finance world where you will have a great chance to learn more about 
best practice budget management whilst getting a great understanding about the 
work of the teams in the field.

You would be working alongside an international and multidisciplinary team 
based in Phnom Penh, and later on, it can be anywhere in the region.

Sound good? Splendid! Please email your CV now to hr@friends-international.org 
and let’s talk more.

All applicants will undergo an extensive background check in compliance with 
our Child/Beneficiary Protection Policy and PSEA Policy

https://friends-international.org/join-our-team/

